GLEN&A{E ?UBLSC LiﬂRARY C-10489
LIBRARY VENUE RENTAL POLICY 11/09/2015

Reserving a Room

1. The reserved time is the total time the lessee will occupy the room inciudmg any time needed by the
- lessee for set-up and clean-up. Additional charges w;ﬂ be assessed for usage beyond the contracted
time. :

2. Atworhour mimmum ss :eqaired to rent 3 room, ﬁefands are not issued for unused time.

' Arrangements for use ef Ltbrafy’ s meetmg roams must be made at leasx two {2) weeks i in advanceof
meeting date by an sduit representative of the group or person rﬁquestmg the room. Applications

' aﬂd any accompanying documents are due within 1 week of room reservatton
3 Meetmg rooms may be scheduled for use during hours the Library is open to the public. Before or

-after-hours use requires additional fees.

4 Rooms may be reserveﬁ up 1o six months in advance.

To h@o& a meeting mam, pleasa mnmct tbe foll omng

Mam t:brafy Cynthia Qurmeister at 823-935«3545 L
“* Foothiils &ib&ﬁ} ?eggv f;ampbeﬁ at 623*9“’36«3849

. Nease pro\nde the ﬁsﬁmxing mﬁormatwa your name, the nama of the mgamzat;an or group bwkmg
- the room, and a contact number whme s,rcm can be reached. You will iae cantacted by Li&rary staff
= wathin a;hree i3) bu&mass days ‘

Payment

’ 1. All fees are éxse wnbm Lweeir. of the time tise resewatxen is bsaiqed imiuﬁmg any ap;;fcabie

i ;::heck or money mder, or with cash Cashier’s cheek mon@y qndm, aad cash payments mus*t be
o submattﬁﬁ m permn at the Lihrary Pub&m Semce Desk. Perscnai ot husmess checks must be

; rental pahc*es were not bserved andfar cantract tnmes wesre &aeceedeﬁ
5. -Any violation of &abrsw or meetmg room policy may result n denial ofiutum meeting room
reservations. Reinnds will not be gran‘ted to groups tbat are asked m leave for vi a{atmg policy.



ARl refund minus cam:e%iat;on fee of 10% of total rental
fees cni!ected

~.Refund minus 50% of total fees coiiected

No refund

; ings, aﬂd the budding,
p;ed

S;gnage must i;e removed at the conc!usion of the nieetmg No: addmona% ﬁyers or postters may be. .
. deposited or: posted on: the L:brary &uftdmg oron Library property

ion. Th& bbraw wﬂl not-give out
» not ‘be used

No pms stapies, naﬁs or Stmﬁa ,fasteners are petmitted on curtams staga, waiis, tables,

chairs orother ﬁxwres.

¢. Decorations may be applied only with non-residua! tape, Decoratians are only.for rooms
rented amd not for hallways,:!obhies, ar. other common areas.




_ o confettz or glitter is permitted :
G, Smok ng, alcohol, gambiing activities, and anj mais {exﬁeptmg servsce ammals) are‘not permittedin
the i.:brafv meetmg rooms

o' ”sponsxbiiity for items; equipment or.deco ati
the Libfary s i.ost & Fcund for seven days

ices 'es:reé by the ~
: iessae ss respmasible for all

orin part from any act or omtssmn of lessee or any cf :ts ofﬁcers, agents, emp!oyees, guest, patrans
ot $nwtees and‘;!essee shall pay for any and a!! damage tothe. property of the. strarylcny, or ¥oss or




. -Signature:

Asstgnment The: iessee shall not. -assign-orssublet this: agreement withaut the wﬂtten
Library.

7. Notlce of Default: The lessee and City mutuai y agree to prowde reasonable nctlce and ttme to cure

agreement for good ¢
‘ any and all clai
e -.-wh:ch might arise’
- . againstithe lerary/City _
9. Patents, Trademarks, Lteenses i.essee wﬂl assume all costs arising: from the use of patented,
_ trademarked franchlsed or copynghted musnc, matenais, devxses, pmcesses or dramatic rights

 Printed Name: _

6239303545 . $23.930-3849




