
TAX CREDIT: SPECULATIVE BUILDERS (for city tax already paid) AND UTILITY/TELECOMMUNICATIONS (License/Franchise Fee offsets)



CITY OF GLENDALE PRIVILEGE (SALES) AND USE TAX RETURN - INSTRUCTION SHEET

Privilege (Sales), Restaurant, and Transient Lodging Tax Requirements:
Any person or business in or conducting business within the City of Glendale must report
gross receipts upon which Glendale’s 1.8% Privilege Tax, 2.8% Restaurant and Bar Tax,
5% Telecommunication Tax and/or 4.8% Transient Lodging Tax is imposed. A tax report
must be filed for all periods even if no tax is due.

Use Tax Requirements:
Every taxpayer using or storing tangible personal property without having originally paid
a 1.8% Municipal Privilege Tax on the purchase is subject to Glendale’s 1.8% Use Tax.

Due Date, Penalty, and Interest:
This tax report is due and payable on or before the 20th day of the month following the
reporting period. Reports not received by the City by the last working day of the month
will be assessed a 10% late payment penalty, 1% interest per month (or fraction 
thereof) and 5% late filing penalty per month (or fraction thereof) of the tax due.
Combined penalties shall not exceed 25% of the tax due for this report period. 
Postmarks are not acceptable.

Instructions for completing the Privilege (Sales) and Use Tax Return:
The top box in the upper right hand corner of the form will contain specific details
pertinent to individual taxpayers. Please do not write in this section.

Special Notice: This box will contain important messages for all taxpayers.

No Tax Due: Check the box if you have no taxes to file and sign at the bottom.

Business Description and Class Code: Your Primary Business Class Code is pre-
printed. If incorrect, cross out and write in the correct Business Class 
Code. If you have more than one business activity, you may add the
additional Business Class Code on the next available line. Business 
Class Codes and their descriptions are printed on the reverse side of the
return form for your use.

Line 1 Gross: Enter the Gross Receipts associated with each Business Class
Column 1 Code entered. Your primary Business Class Code is pre-printed. If 

incorrect, cross out and write the correct Business Class Code. If you 
have more than one business activity, you may add the additional 
Business Class Code on Lines 2 through 5.

Line 1 Deductions: On the back of the return, complete Schedule A - Details of
Column 2 Deductions: 1) on the appropriate column, enter the Business Class Code

from Line 1; 2) on each appropriate column, and opposite the appropriate
deduction codes, enter the deduction amount (only if they are included in
Gross Receipts). For Deduction Codes 75 - 79: Explain deduction(s) in 
the space provided; 3) Add deduction amount(s) and enter total on Total
Deduction line and enter Total on Column 2.

Line 1 Net Taxable: Enter the difference between the Total Gross Receipts 
Column 3 (Column 1) and Total Deductions (Column 2).

Line 1 Tax Rate: For your primary classification, the tax rate will be pre-printed. 
Column 4 If you have more than one business activity, write the appropriate tax rate -

2.8% Restaurant and Bar Tax, 4.8% Transient Lodging Tax, 5%
Telecommunication Tax and all others at 1.8%.

Line 1 Tax Amount: Multiply the Net Taxable by the pre-printed or entered 
Column 5 Tax Rate.

Lines 2-5 If you have more than one business activity, you may add the additional 
Columns 2-5 Business Class Code on Lines 2 through 5 and follow the same instructions

above for Columns 1 through 5.

Line 7 If there are additional pages, enter total on this line.

Line 8 Subtotal: Enter the total of Lines 1 through 7, Column 5.

Line 9 Excess Tax Collected: Enter any excess tax you have collected.

Line 10 Grand Total: Enter the total of Line 8 (Subtotal) and Line 9 (Excess Tax
Collected (J).

Line 11 Penalty & Interest: Calculate and enter any applicable penalty and interest
per the instructions outlined above.

Line 12 Total Liability: Enter the total of Line 10 (Grand Total) and Line 11 (Penalty
& Interest).

Line 13 Credit Balance to be Applied: Enter any verified credit due to you.
Enter any Tax Credits: Available to Speculative builders (for city tax
already paid) and Utility/Telecommunications (License/Franchise Fee
offsets).

Line 14 Net Amount Due: Enter the sum of Line 14 (Total Liability) and Line 13
(Credit Balance to be Applied).

Line 15 Total Amount Paid: Enter the amount you are paying. Mail the Return 
and your payment to: City of Glendale, P.O. Box 800, Glendale, AZ 
85311-0800. Retain a copy for your records.

Signature, Date, and Daytime Phone Number: To certify its accuracy and
be considered properly filed, the return must be signed and dated. Please
provide a daytime phone number.

Change of Status: If applicable, check the box & complete back of the
return before mailing.


