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CITY OF GLENDALE 
 
TITLE: Parks & Recreation Director CLASS CODE: 449  
 
REPORTS TO: Deputy City Manager, GRADE:  54  
 Community Information & Services 
 
DEPARTMENT:  Parks and Recreation FLSA:  E 
 
JOB SPECIFICATION DATE: July 1, 2005   bwg 
 
 
JOB SUMMARY 
 
Plans, organizes, and directs the activities and staff of the city's Parks and Recreation Department, which 
includes park development, park maintenance, aquatics, sports, recreation program, golf courses, and 
outdoor conservation programs.   
 
ESSENTIAL FUNCTIONS 
 

1. Plans, organizes, and directs the activities and staff of the Parks and Recreation Department. 
2. Manages the development of long-range strategic plans, goals, objectives, policies, and department 

priorities.  
3. Directs the implementation of city goals, policies, and procedures.   
4. Oversees the contract negotiations with private sector service providers, intergovernmental agreements 

with school districts, and other government entities.  Negotiates agreements and contracts on behalf of 
the City and Parks and Recreation Department. 

5. Establishes appropriate service and staffing levels; monitor and evaluate the efficiency and effectiveness 
of service delivery methods and procedures; allocate resources accordingly. 

6. Represents the Parks and Recreation Department to elected officials, citizen groups, other city 
departments, school districts, other government entities and organizations; prepares and delivers written 
and oral reports and recommendations to the Parks and Recreation Commission, City Council, city 
management, and citizen groups.  

7. Oversees and directs the development and administration of the Parks and Recreation Department 
annual budget, capital improvement budget, grant funds, and self-sustaining budgets. 

8. Oversees the development and implementation of strategic plans, such as, the Parks Master Plan, Open 
Spaces, and Trails Master Plan, and the department Strategic Business Plan.  

9. Hires and directs the work of consultants performing parks and recreational planning.   
10. Participates in the conceptual planning of construction projects; approves plans for park improvements. 
11. Oversees the citizen participation process in the development of new parks. 
12. Directs and coordinates all projects relating to expansion of services or expansion or renovation of 

facilities.    
13. Interprets Parks and Recreation Department services and policies to city officials, media representatives, 

community groups, and citizens.  
14. Resolves complex or sensitive citizen problems. 
15. Represents the City and Parks and Recreation Department through participation in professional 

organizations and community groups. 
16. Oversees and administers grant applications. 
 
SECONDARY FUNCTIONS 
 

17. Performs other related duties as assigned. 
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KNOWLEDGE, SKILLS, ABILITIES 
 
 Knowledge of: 

Principles, methods, and practices of public administration 
Municipal government, budget development, and administration 
Principles of supervision, training, and performance evaluation 
Principles and practices of program development and administration 
Management principles and practices 
Park design, development, maintenance, and related construction planning 

 
 Ability to: 

Effectively plan, organize, and direct the activities of the department 
Effectively supervise, train, and develop employees 
Identify and respond to community needs, elected officials and city management issues 
Negotiate contracts and agreements on behalf of the Parks and Recreation Department 
Effectively communicate verbally and in writing 
Establish and maintain effective working relationships with elected officials, citizens, employees, civil 
leaders, and other government entities 

 
WORKING CONDITIONS 
 
Standard office setting. 
 
MINIMUM QUALIFICATIONS 
 
Bachelor's degree in recreation, leisure services, public administration, business administration, or a related 
field and five years of progressively responsible operational and administrative management experience in 
public service and municipal support activities.  Three years of progressively responsible supervisory 
experience also required.  Master’s degree in recreation or public administration is preferred. 
 
Any equivalent combination of training, experience, and education that provides the required knowledge, 
skills, and abilities, is qualifying. 
 
SPECIAL REQUIREMENTS 
 
Valid Arizona driver's license 
Residency in the City of Glendale within 12 months of appointment 
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